K- Checklist


	PRINCIPAL INVESTIGATOR:
	

	RFA IN RESPONSE TO (RFA/PA):
	

	DUE DATES:
	

	ADMINISTRATIVE PIECES DUE:
	

	TITLE OF PROJECT: (81 Characters)
	

	MENTOR/CO-MENTORS 
	

	COLLABORATORS
	

	SF424 FORMS/INSTRUCTIONS LINK: 

(Pages I-131- I-158)
	http://grants.nih.gov/grants/funding/424/SF424_RR_Guide_General_Adobe_VerB.pdf 


	File Name- 50 words or less with no spaces          Font- Arial or Helvetica 11 points or Larger

	Paper Size & Margins- Standard paper size (8 ½" x 11). one-half inch margins (top, bottom, left, and right) 

	Page Formatting- No Headers and No Footers


	Pieces of Proposals
	Elements to Complete
	Drafts
	Finals
	Notes

	Administrative Pieces
	
	
	
	

	1. Project Summary/Abstract
	Do Not Exceed 1 page
	
	
	

	2. Project Narrative
	No More than 2-3 Sentences
	
	
	

	3. Facilities & Other Resources
	Martinos Center Template, pick the Resources you will need and delete the rest. 
	
	
	

	4. Equipment
	
	
	
	

	5. Other Attachment
	List of Referees.  List should include the name of referee, dept. affiliation and institution.  Same list should be included in Cover Letter Section.
	
	
	

	6. PI- Biosketch
	Special K Award Format- Check Instructions
	
	
	

	7. Mentor/ Co-Mentor- Biosketch and Other Support
	Biosketch and Other Support
	
	
	

	8. Collaborators, Consultants
	Biosketch Needed
	
	
	

	9. Budget
	Based on NIH Institute. –Place on Partners Budget Template
	
	
	

	10. Budget Justification
	Include for Personnel, Mentor, Co-Mentor, Collaborators, Supplies and Other Expenses
	
	
	

	11. Cover Letter
	Required & include list of referees
	
	
	

	Citizenship
	Indicate: US Citizen, Permanent Resident, Pending Resident, Non-US Citizen with visa
	
	
	

	Human Subjects (Guide pg. I-151)
	
	
	
	

	12. Protection of Human Subjects
	
	
	
	

	13. Inclusion of Women and Minorities
	
	
	
	

	14. Targeted/Planned Enrollment
	Complete Table
	
	
	

	15. Inclusion of  Children
	
	
	
	

	Other Research Plan Sections
	
	
	
	

	16. Vertebrate Animals
	Address Five points- no page limitation
	
	
	

	17. Select Agent Research
	
	
	
	

	PHS Career Development Award Supplemental Form
	
	
	

	1. Introduction
	Only for Resubmission
	
	
	

	2. Candidates Background
	Items 2 – 4 and 11 combined may not exceed 12 pages.  This includes tables, graphs, figures, diagrams and charts.  This may span to 16 pages in era Commons application due to white spaces inserted at the end of sections when separating files.
	
	
	

	3. Career Goals and Objectives
	
	
	
	

	4. Career Development/Training Activities During Award Period
	
	
	
	

	5. Training in the Responsible Conduct of Research Plan
	No more than 1 page
	
	
	

	6. Mentoring Plan 
	Where applicable check PA Announcement 

No more than 6 pages
	
	
	

	7.  Statement  of Support by Mentor, Co-Mentor, Consultants, Contributor (as appropriate)
	Limited to 6 pages
	
	
	

	8. Description to Institutional Environment
	1 Page Limit
	
	
	

	9. Institutional Commitment to Candidate’s Research Career Development
	1 page Limit- Letter signed Letterhead Drs. Brink and Rosen, at the top please leave 2.5 inches for the letterhead & .5 inches at the bottom
	
	
	

	10. Specific Aims
	Limit 1 Page
	
	
	

	11. Research Strategy
	Items 2 – 4 and 11 combined may not exceed 12 pages.  
	
	
	

	12. Inclusion Enrollment Report
	Renewal Applications only
	
	
	

	13. Progress Report Publication List
	Renewal Applications Only. 
	
	
	

	14. Bibliography & Reference Cited
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